Peace & Justice Centre Administrator Application Form 
Please complete this form and contain your answers to just two pages overall.  Insert a Covering Letter max one page at the front and maximum two-page CV at end if you wish. 
Save file with Surname as file name & send to Coordinator@peaceandjustice.org.uk.
Please also complete an Equality and Diversity Form with no personal identifier.  This will be separated from application on receipt & filed separately for E&D monitoring purposes.   

	First name: 
	Surname: 

	Email: 

	Address: 

	
	Postcode: 

	Phone: 
	Mobile: 

	Employment History and References: [employers will not be contacted before interview]

	Current / Most Recent Role: 

	Organisation name: 
	Dates: 

	Name of Most Recent Manager: 

	Email: 
	Phone: 

	Other Recent Role: 

	Other Recent Employer: 
	Dates: 

	Name of Reference 2: 

	Email: 
	Phone: 

	Name of Reference 3: 

	Email: 
	Phone: 


	Please outline the Education and Training you have received: 

	Your education and any exams passed and dates:  



	Any relevant training and dates:  



	Life experience contributing to your ability to do the job:  



	Working pattern:  

	We envisage you ideally working short days most days although having considerable flexibility, in consultation with the Coordinator, in when total hours are to be worked in any period.  Please indicate here any constraints you may have with your days of work?  



	Please outline the Knowledge, Skills and Experience you bring to the Job:

	Planning and Organising:  



	Problem Solving:  



	Decision Making:  



	Key Contacts / Relationships:  




I confirm that the above information is correct. [You may sign electronically]
Signed:  _______________________________________________
Date: ____________
Application deadline 12noon Easter Monday 17 April 2017.  Shortlisted candidates will be approached on Monday or Tuesday for interview on Thursday 20 April. 
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